RESUME

Saiprasad Shetty
					                     102, Mukund Smruti,
                                                                         	              Near Ashok Garage,
                                                                         	              Mumbai-Pune Road,
 Contact no.: 9619547762
              Email: saishetty30@gmail.com


OBJECTIVE
Aiming to be associated with a progressive Insurance organization that gives me support to update my knowledge, skills in accordance with the latest trends and be a part of a team that dynamically works towards growth of the organization.

PROFESSIONAL EXPERIENCE

· 10 years of experience in the areas of General Insurance broking.
· Responsible for managing Branch/HO operation activities.
· Responsible for managing all financial queries relating to operations.

WORK EXPERIENCE

· Presently working with AON INDIA INSURANCE BROKERS PVT. LTD. in Mumbai as Manager – Finance & Strategy from March 2018 to till date.


Job Profile:

· Coordinate with business team and insurer for commission statement /brokerage discrepancy/ Non receipt of brokerage/fee amount.
· Direct Insurance invoicing for Commission, Reward, Domestic fee, foreign fee, SEZ invoice in SAIBA and Tally.
· Upload details for E-invoicing in Taxila portal.
· Follow up for missing commission/reward statement with insurer.
· Coordinate with bank for foreign fee and certificate (FIRC copy)
· Reconcile insurer wise revenue and support clients with VRF forms and other required details.
· Co-ordinate with SAIBA software for issues related to invoicing.
· Handling Petty cash for location Mumbai.
· TDS Reconciliation
· Update policy wise collection details.
· Follow-up for collections.
· Maintaining revenue booked tracker.
· Prepare & share data required for stat and internal audit.
· Assist in Preparation of Quarterly & Half Yearly DI IRDA Data.
· BAP Returns and IRDAI reporting.
· Responsible for preparation of monthly Direct insurance GST liability working.
· Support internal team on DI related queries
· Mapping PBDD & receivables in revenue tracker
· Update policy type, IRDA policy type, premium, commission for calculating IRDA rate vs brokerage rate


· Worked with WILLIS TOWERS WATSON INDIA INSURANCE BROKERS PVT. LTD. in Mumbai as Accounts Executive Duration (March 2013 – March 2018)

Job Profile:

· Responsible for smooth functioning of PAN India operations.
· Responsible for smooth functioning of PAN India SAIBA operations.
· Reconcile monthly Income Statement and SAIBA Report.
· Maintain monthly MIS.
· Raising PAN India GST invoices to insurance companies for collection of commission.  
· Responsible for correct receipt entry in Tally with Correct TDS effect.
· Co-ordinate with branches & solve issues regarding SAIBA Online Software.
· Responsible Debtors Reconciliation (PAN India) basis the outstanding report from SAIBA.
· Responsible for preparation of monthly GST liability working.
· Bank Reconciliation.
· Preparing Cash-Flow.
· Processing Vendor Payments.
· Handling Treasury.
· Any other work assigned from time to time by Management. 


· Worked with Octopus Systems Pvt. Ltd. as Data Entry Operator in SAP.
Duration (January 2013 – March 2013)

· Worked with Bayer Material Science Pvt. Ltd. in Finance Department. 
      Duration (June 2011 – April 2012)

 Job Profile:

· Petty cash book entry.
· Preparing cheques for vehicle & mediclaim & recording same in SAP.
· Maintaining Import & Export register.
· Vendor payment entries in SAP.
· Encashment entries in SAP.
· Co-ordination with Accounts department.
· Processing of advance & vendor payment documents & related back office work.


ACADEMIC QUALIFICATION
· B.Com (Acc & Fin) passed with Ist class (72.00%) 

· H.S.C. (Commerce) passed with Ist class (65.67%) 

· S.S.C. passed with Ist class (65.46%).


PROFESSIONAL QUALIFICATION:
· PGDM-Finance program from Welingkar Institute of Management Development & Research.


COMPUTER LITERACY:
· Good knowledge of Ms Office & Very much familiar with shortcut keys of Excel.
· Tally ERP 9.

PERSONAL DETAILS:
 
	Father’s Name : Mr. Jagathpal Shetty  
	Sex : Male

	Mother’s Name : Mrs. Vanaja Shetty
	Nationality : Indian

	Date of birth : 03rd August 1990
	Marital status : Married

	Permanent Add : Same
	Language Known : English, Hindi &            Marathi, Tulu  







DECLARATION




I declare that the above information furnished by me is correct to the best of my knowledge and belief.







Date:
 
Place:
                                                                     Saiprasad Shetty										________________



